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MEDIA CELL 

 
Media Cell will be a student run outreach and communication committee of Aayojan School 

of Architecture dedicated to form a bridge within the student community withinand outside 

the school. It will be an interface between the students and all forms of external media such 

as social or print. It will also be the channel for campus journalism, reporting events held on 

campus and capturing glimpses of student life. The media cell will showcase the achievements 

of ASA, its students and faculty. It will cater to the three major domains of the institute 

including Public Relations, Website and Social Media Management and Official 

Newspaper/Newsletter of the institute. The two main heads under the media cell are: 

Public relations – It will manage the media (social, digital, and print) relations of the institute 

and will keep the media updated with the happenings at the institute. This primarily involves 

covering various events of the college, writing press releases, taking photographs, and 

ensuring that each event of the college gets due media coverage. 

Newsletter– The cell will design and compile the official newsletter of the institute which 

will contain all the events and happenings of the campus, articles or interviews, student 

achievements and exemplary performances, research papers published, and national and 

international conferences conducted/attended by the faculty members. 

Objectives 

• To facilitate more student writers, opinions, and perspectives and to empower the 

students to take responsibilities pertaining to the cell and its activities. 

• To work in coordination with all student bodies ensuring a holistic representation of 

ASA. 

• To engage with students and alumni and create engaging content all year round. 

 
Responsibilities 

• Publicity of all upcoming events/activities of college on all relevant platforms (social, 

print, digital) 

• Reporting of events/activities/achievements of the college and its members, relevant 

news and articles, stories of interest on all relevant platforms (social, print, digital). 

• Publishing the college newsletter. 

• Point of contact to the Alumni. 

• Resource bank for the college - Lecture videos, Alumni contact. 

• Creating content, graphics, publicity, and reporting for all college level events/activities 

(national and international conferences and seminars, convocation, events involving more 

than two batches), social initiatives undertaken by the college. 
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Composition 

Media Cell is constituted under the Dean of the institution which comprises of the Faculty 
Coordinator and Student Team. 

 
1. Head of the Cell - Dean – NSR 
2. Faculty Coordinator – ANJ 
3. Chief Editor (Student from 5th year) 

4. Assistant Editor (Student from 3rd or 4th year) 
5. Student Team 

 
Student Team Composition 

 
1. Outreach and Reach-out and Publishing - Public Relations 

Their job would be to ensure our media content is publicized and shared. Also, wherever 

and whenever possible ensure publishing in newspapers etc. 

 
They would define structure to the content design and branding divisions of the 

institute by strategizing, conceptualizing, developing the branding and content for 

all the events and promotional activities of the institute. They would edit the content 

and approve the images before publishing. The team should connect with the alumni 

of the institute to connect them to their alma mater and to ensure a continuous 

dialogue between them and the school. Social initiatives and awareness campaigns 

may be undertaken by the cell. 

Team (5): 

1. Editor in Chief 

2. Assistant Editor 

3. Editorial Board (2) 

4. Outreach Manager (Print Media) 
 

Roles and Responsibilities: 

• To spread the school’s Vision-20-25 through various mediums. 

• Handling the school’s social media. Including account management - set passwords 

and permissions. 

• Administrate the creation and publishing of relevant news and articles. 

• Create a regular publishing schedule and promote content across all social media 

platforms (Facebook, Twitter, Instagram, Quora, LinkedIn, etc.) 

• Implement a content editorial calendar to manage content and plan specific, timely 

news feeds and articles. 

• Monitor online reviews and messages and respond to each review timely and with 

care. 
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• Become an advocate for the school in social media spaces, engaging in dialogues and 

answering questions where appropriate. 

• Event Listing. 

• Cover live events - create events on social media, live videos/stories/tweets, 

promote #hashtags. 

• Assigning articles 

• Editing and publishing articles/posts 

• Connecting with Alumni - publishing their achievements, updating their details every 

year 

• Getting posts/articles approved/ proof checked from faculty in-charge. 

• Deciding agenda for weekly meetings 

• Inviting content from students, faculty, alumni, and well-wishers of the college. 

• Social initiatives may be undertaken. 

 
2. Content Creation 

The cell will create and curate content on a regular basis with blogs, upcoming event posts, social 

media coverage of everything that goes around in the campus, and photo albums for the 

reminiscence of everyone who’s a part of ASA. The content may include event news, 

achievement, day to day activities, publicity of various events and competitions. It will be their 

responsibility to collect content for the school newsletter. 

 
Team (5): 

1. Team Lead 

2. Content writers (4) 

 
Roles and Responsibilities: 

• Create, curate, and manage all published content across all media platforms. 

• Creating content - Short and effective headline writing, engaging introductions, 

Structuring text for easy reading. 

• Sourcing content from various sources. 

• Covering events of the school on and off campus. 

• Publishing profiles of interest and articles of interest. 

• Publicizing school’s/student’s/faculty/alumni achievements. 

 
3. Creatives/Branding - Graphic design 

The Creative Cell will be wholly responsible for designing communications to represent the 

student community, faculty, and alumni of ASA, on online and offline platforms. They are 

responsible for acquiring and processing content in the form of photos, posters, and videos. 

They need to edit and prepare graphics for the required media + graphic design. 



 

 

 

work at the school (posters, certificates etc-only for institution level events, not intra school 

activities). 

Their job would be to design the layout and graphics of the school’s newsletter. 

 
Roles and Responsibilities: 

• Oversee design (i.e.: Social media graphics for Facebook cover, profile pic, 

thumbnails, ads, landing pages, Twitter profile, Blog, etc.). 

• Design posters and graphics for school’s core events. The members of this cell will not 

be involved with designing graphics for any other teams. 

Team (4) 

1. Photographers’/Videographers/ Editors - 2 

2. Graphic Designers – 2 

 
The Role of Coordinator: 

 
Faculty In-charge - 

• Outline a code of conduct. 

• Establish a review and approval process. 

• Assigning articles 

• Approving Design and Layout of Social media feeds 

• Approving content of social media feeds 

• Chair of weekly meetings 

• Point person for media cell. 

• Sole point person between Admin/Faculty and media cell in- charge. 
 

  



 

 

 
Total No of Posters created   
1. International Yoga Day  
2. Placement Drive  
3. Campus Tour orientation  
4. Portfolio test  
5. International Day of Family  
6. Admission Posters 14th may  
7. Dainik Bhaskar  
8. World Intellectual Property Day  
9. Mahaveer Jayanti  
10. World Heritage Day  
11. Student Council Anti Ragging  
12. Admission Poster 09th April  
13. Blood Donation Camp 
 
Posters Posted by Media Cell  
1. Rabindranath Tagore Jayanti  
2. ISHRAE  
3. Faculty recruitment 
 
Picture Posts Posted  
1. Visit to JCCA  
2. 1 st year student models 
 
MEDIA CELL POSTERS 2024 Tenure 
1. Student Council Heads  
2. Students Council Representatives  
3. Nasa Council  
4. World Tourism Day  
5. Inktober  
6. World architecture day  
7. The art of living  
8. World disaster risk reduction day  
9. Cultural Theme Day1  
10. Aayojan Loud by Anubhav Mittal sir  
11. World Cities Day  
12. COA Zonal Winner Batch 23  
 
 
 
 
 



 

 

13. NATA 2024  
14. Thesis jury award bhuvan goyal  
15. 75th Republic Day  
16. Thesis jury award Abhishek Sharma  
17. Remembering Sarojini Naidu 
18. The art of AI in Architecture online webinar  
19. Documenting Water System Udaipur  
20. End the stigma stop the shame (Periods)  
21. Earthing screening in college (Didi Contractor)  
22. Self Defence workshop  
23. Institution Partner with IIID Jaipur for Young Designers fest  
24. Faculty Recruitment  
25. Happy Holi 26. Nata 2024  
27. Admission Open Picture  
 
 
Posters by Media Cell  
1. 1 st Yr. orientation  
2. RAF Award  
3. Academic collaboration IIID  
4. Knowledge sharing by Er. Dipen Gada  
5. Aayojan loud  
6. Just a minute debate on world cities day  
7. Career fair at Maheshwari school  
8. HVAC seminar in collaboration ISHRAE  
9. 3 rd year Batch Educational Trip  
10. Jai shree ram  
11. Vishvakarma Divas  
12. Waste un-waste design competition  
13. Pink fest  
14. Self Defence Workshop Rotary Club  
15. Rotary Club student council  
16. Lime Workshop  
17. Documenting  
 
Udaipur Video/Reels  
1. Cultural Announcement  
2. Ongoing cultural reel  
 
 
 
 
 



 

 

 
3. D.J. Desk Cultural Timelapse video  
4. Educational Site visit Ahmedabad  
5. Educational site visit to Kishan Bagh 
6. Times of INDIA talent hunt  
7. Kashmir Education batch trip 
 

  



 

 

 

  



 

 

 

  



 

 

 

  



 

 

 

  



 

 

 

  



 

 

 


